
Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
• where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed  

£6.5 million; or

• where the higher of gross income or gross expenditure was £25,000  

or less but that:

• are unable to certify themselves as exempt (fee payable); or

• have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and  

Accountability Return 2020/21

1. Every smaller authority in England that either received gross income or incurred gross expenditure  

exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at  

vjg"gpf"qh"gcej"Ýpcpekcn"{gct"kp"ceeqtfcpeg"ykvj"Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6: 
 

• The Annual Internal Audit Report must be completed by the authority’s internal auditor. 

• Sections 1 and 2 must be completed and approved by the authority.  

• Section 3"ku"eqorngvgf"d{"vjg"gzvgtpcn"cwfkvqt"cpf"yknn"dg"tgvwtpgf"vq"vjg"cwvjqtkv{0"
3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,  

Accounting Statements, and both must"dg"crrtqxgf"cpf"rwdnkujgf"qp"vjg"cwvjqtkv{"ygdukvg1ygdrcig" 
before 1 July 2021.

60"Cp"cwvjqtkv{"ykvj"gkvjgt"itquu"kpeqog"qt"itquu"gzrgpfkvwtg"gzeggfkpi"̊47.222"qt"cp"cwvjqtkv{"ykvj" 
pgkvjgt"kpeqog"pqt"gzrgpfkvwtg"gzeggfkpi"̊47.222."dwv"yjkej"ku"wpcdng"vq"egtvkh{"kvugnh"cu"gzgorv."qt" 
ku"tgswguvkpi"c"nkokvgf"cuuwtcpeg"tgxkgy."must return to the external auditor by email or post (not both) 

no later than 30 June 2021."Tgokpfgt"ngvvgtu"yknn"kpewt"c"ejctig"qh"̊62"-XCV< 
 

̋"vjg"Cppwcn"Iqxgtpcpeg"cpf"Ceeqwpvcdknkv{"Tgvwtp"Ugevkqpu"3"cpf"4."vqigvjgt"ykvj 

• a bank reconciliation as at 31 March 2021 

̋"cp"gzrncpcvkqp"qh"cp{"ukipkÝecpv"{gct"qp"{gct"xctkcpegu"kp"vjg"ceeqwpvkpi"uvcvgogpvu 

̋"pqvkÝecvkqp"qh"vjg"eqoogpegogpv"fcvg"qh"vjg"rgtkqf"hqt"vjg"gzgtekug"qh"rwdnke"tkijvu 

̋"Cppwcn"Kpvgtpcn"Cwfkv"Tgrqtv"4242143
Wpnguu"tgswguvgf."fq"pqv"ugpf"cp{"cffkvkqpcn"fqewogpvu"vq"{qwt"gzvgtpcn"cwfkvqt0"[qwt"gzvgtpcn"cwfkvqt"yknn"
ask for any additional documents needed.

Qpeg"vjg"gzvgtpcn"cwfkvqt"jcu"eqorngvgf"vjg"nkokvgf"cuuwtcpeg"tgxkgy"cpf"ku"cdng"vq"ikxg"cp"qrkpkqp."vjg"
Annual Governance and Accountability Section1, Section 2 and Section 3 – External Auditor Report 

cpf"EgtvkÝecvg"yknn"dg"tgvwtpgf"vq"vjg"cwvjqtkv{"d{"gockn"qt"rquv0

Publication Requirements

Wpfgt"vjg"Ceeqwpvu"cpf"Cwfkv"Tgiwncvkqpu"4237."cwvjqtkvkgu"owuv"rwdnkuj"vjg"hqnnqykpi"kphqtocvkqp"qp" 
vjg"cwvjqtkv{"ygdukvg1ygdrcig<
Before 1 July 2021 authorities must"rwdnkuj<
• Notice of the period for the exercise of public rights and a declaration that the accounting statements  

are as yet unaudited;

• Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4

• Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Not later than 30 September 2021 authorities must"rwdnkuj<
• Notice of conclusion of audit

• Ugevkqp"5"/"Gzvgtpcn"Cwfkvqt"Tgrqtv"cpf"EgtvkÝecvg
• Sections 1 and 2 of AGAR"kpenwfkpi"cp{"cogpfogpvu"cu"c"tguwnv"qh"vjg"nkokvgf"cuuwtcpeg"tgxkgy0
It is recommended as best practice, to avoid any potential confusion by local electors and interested  

parties, that you also publish the Annual Internal Audit Report, page 3.
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Local Councils, Internal Drainage Boards and other Smaller Authorities*

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. 

Vjtqwijqwv."vjg"yqtfu"Ògzvgtpcn"cwfkvqtÓ"jcxg"vjg"ucog"ogcpkpi"cu"vjg"yqtfu"Ònqecn"cwfkvqtÓ"kp"vjg"Ceeqwpvu"cpf"Cwfkv"Tgiwncvkqpu"42370

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and 

Accountability Return (AGAR) 2020/21 

• The authority must"eqorn{"ykvj"Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found in the Practitioners’ Guide,"yjkej"ku"wrfcvgf"htqo"vkog"vq"vkog"cpf"eqpvckpu"gxgt{vjkpi
pggfgf"vq"rtgrctg"uweeguuhwnn{"hqt"vjg"Ýpcpekcn"{gct/gpf"cpf"vjg"uwdugswgpv"yqtm"d{"vjg"gzvgtpcn"cwfkvqt0

• Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the

CICT"eqpvckpu"wpcrrtqxgf"qt"wpgzrnckpgf"cogpfogpvu."kv"oc{"dg"tgvwtpgf"cpf"cffkvkqpcn"equvu"yknn"dg"kpewttgf0
• The authority should receive and note the Annual Internal Audit Report before approving the Annual

Governance Statement and the accounts.

• Wug"vjg"ejgemnkuv"rtqxkfgf"dgnqy"vq"tgxkgy"vjg"CICT"hqt"eqorngvgpguu"dghqtg"tgvwtpkpi"kv"vq"vjg"gzvgtpcn
auditor by email or post (not both) no later than 30 June 2021.

• The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting

Statements (Section 2) and evidenced by the agenda or minute references.

• Vjg"Tgurqpukdng"Hkpcpekcn"QhÝegt"*THQ+"owuv"egtvkh{"vjg"ceeqwpvu"*Ugevkqp"4+"dghqtg"vjg{"ctg"rtgugpvgf"vq
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

• The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

• Fq"pqv"ugpf"vjg"gzvgtpcn"cwfkvqt"cp{"kphqtocvkqp"pqv"urgekÝecnn{"tgswguvgf0"Jqygxgt."you must inform your

gzvgtpcn"cwfkvqt"cdqwv"cp{"ejcpig"qh"Engtm."Tgurqpukdng"Hkpcpekcn"QhÝegt"qt"Ejcktocp."cpf"rtqxkfg
relevant authority owned generic email addresses and telephone numbers.

• Ocmg"uwtg"vjcv"vjg"eqr{"qh"vjg"dcpm"tgeqpeknkcvkqp"vq"dg"ugpv"vq"{qwt"gzvgtpcn"cwfkvqt"ykvj"vjg"CICT"eqxgtu
cnn"vjg"dcpm"ceeqwpvu0"Kh"vjg"cwvjqtkv{"jqnfu"cp{"ujqtv/vgto"kpxguvogpvu."pqvg"vjgkt"xcnwg"qp"vjg"dcpm
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting

statements (Section 2, page 5). An explanation must"dg"rtqxkfgf"qh"cp{"fkhhgtgpeg"dgvyggp"Dqz"9"cpf
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

• Gzrnckp"hwnn{"ukipkÝecpv"xctkcpegu"kp"vjg"ceeqwpvkpi"uvcvgogpvu"qp"page 5. Do not just send a copy of the detailed

ceeqwpvkpi"tgeqtfu"kpuvgcf"qh"vjku"gzrncpcvkqp0"Vjg"gzvgtpcn"cwfkvqt"ycpvu"vq"mpqy"vjcv"{qw"wpfgtuvcpf"vjg
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

• Kh"vjg"gzvgtpcn"cwfkvqt"jcu"vq"tgxkgy"wpuqnkekvgf"kphqtocvkqp."qt"tgegkxgu"cp"kpeqorngvg"dcpm"tgeqpeknkcvkqp."qt
variances are not fully explained, additional costs may be incurred.

• Ocmg"uwtg"vjcv"vjg"ceeqwpvkpi"uvcvgogpvu"cff"wr"cpf"vjcv"vjg"dcncpeg"ecttkgf"hqtyctf"htqo"vjg"rtgxkqwu"{gct
*Dqz"9"qh"4242+"gswcnu"vjg"dcncpeg"dtqwijv"hqtyctf"kp"vjg"ewttgpv"{gct"*Dqz"3"qh"4243+0

• Vjg"Tgurqpukdng"Hkpcpekcn"QhÝegt"*THQ+."qp"dgjcnh"qh"vjg"cwvjqtkv{."must set the commencement date for the

gzgtekug"qh"rwdnke"tkijvu"qh"52"eqpugewvkxg"yqtmkpi"fc{u"yjkej"must"kpenwfg"vjg"Ýtuv"vgp"yqtmkpi"fc{u"qh"Lwn{0
• The authority must rwdnkuj"qp"vjg"cwvjqtkv{"ygdukvg1ygdrcig"vjg"kphqtocvkqp"tgswktgf"d{"Tgiwncvkqp"37"*4+.

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

address of the external auditor before 1 July 2021.

Cppwcn"Iqxgtpcpeg"cpf"Ceeqwpvcdknkv{"Tgvwtp"4242143"Rctv"5" 
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Completion checklist –"ÒPqÓ"cpuygtu"ogcp"{qw"oc{"pqv"jcxg"ogv"tgswktgogpvu

All sections

Section 1

Section 2

Sections 1 and 2

Internal Audit Report

Jcxg"cnn"jkijnkijvgf"dqzgu"jcxg"dggp"eqorngvgfA

Hqt"cp{"uvcvgogpv"vq"yjkej"vjg"tgurqpug"ku"ÒpqÓ."jcu"cp"gzrncpcvkqp"dggp"rwdnkujgfA

Jcu"cp"gzrncpcvkqp"qh"ukipkÝecpv"xctkcvkqpu"htqo"ncuv"{gct"vq"vjku"{gct"dggp"rwdnkujgfA

Jcu"vjg"dcpm"tgeqpeknkcvkqp"cu"cv"31 March 2021"dggp"tgeqpekngf"vq"Dqz":A

Jcu"cp"gzrncpcvkqp"qh"cp{"fkhhgtgpeg"dgvyggp"Dqz"9"cpf"Dqz":"dggp"rtqxkfgfA

Jcxg"cnn"jkijnkijvgf"dqzgu"dggp"eqorngvgf"d{"vjg"kpvgtpcn"cwfkvqt"cpf"gzrncpcvkqpu"rtqxkfgfA

Jcu"cnn"cffkvkqpcn"kphqtocvkqp"tgswguvgf."kpenwfkpi the dates set for the period 

for the exercise of public rights."dggp"rtqxkfgf"hqt"vjg"gzvgtpcn"cwfkvqtA

Trust funds – have all disclosures been made if the authority as a body corporate is a 

uqng"ocpcikpi"vtwuvggA"NB: do not send trust accounting statements unless requested.

Jcu"vjg"cwvjqtkv{Óu"crrtqxcn"qh"vjg"ceeqwpvkpi"uvcvgogpvu"dggp"eqpÝtogf"d{"
vjg"ukipcvwtg"qh"vjg"Ejcktocp"qh"vjg"crrtqxcn"oggvkpiA

Yes No

*Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices,
ecp"dg"fqypnqcfgf"htqo"www.nalc.gov.uk or from www.ada.org.uk

✔

✔

✔

✔

✔

✔



Annual Internal Audit Report 2020/21
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A.  Crrtqrtkcvg"ceeqwpvkpi"tgeqtfu"jcxg"dggp"rtqrgtn{"mgrv"vjtqwijqwv"vjg"Ýpcpekcn"{gct0
B.  Vjku"cwvjqtkv{"eqornkgf"ykvj"kvu"Ýpcpekcn"tgiwncvkqpu."rc{ogpvu"ygtg"uwrrqtvgf"d{"kpxqkegu."cnn" 

gzrgpfkvwtg"ycu"crrtqxgf"cpf"XCV"ycu"crrtqrtkcvgn{"ceeqwpvgf"hqt0
C.  Vjku"cwvjqtkv{"cuuguugf"vjg"ukipkÝecpv"tkumu"vq"cejkgxkpi"kvu"qdlgevkxgu"cpf"tgxkgygf"vjg"cfgswce{" 

of arrangements to manage these.

D.  The precept or rates requirement resulted from an adequate budgetary process; progress against 

vjg"dwfigv"ycu"tgiwnctn{"oqpkvqtgf="cpf"tgugtxgu"ygtg"crrtqrtkcvg0
E.  Gzrgevgf"kpeqog"ycu"hwnn{"tgegkxgf."dcugf"qp"eqttgev"rtkegu."rtqrgtn{"tgeqtfgf"cpf"rtqorvn{"

dcpmgf="cpf"XCV"ycu"crrtqrtkcvgn{"ceeqwpvgf"hqt0
F.  Rgvv{"ecuj"rc{ogpvu"ygtg"rtqrgtn{"uwrrqtvgf"d{"tgegkrvu."cnn"rgvv{"ecuj"gzrgpfkvwtg"ycu"crrtqxgf"

cpf"XCV"crrtqrtkcvgn{"ceeqwpvgf"hqt0
G. Ucnctkgu"vq"gornq{ggu"cpf"cnnqycpegu"vq"ogodgtu"ygtg"rckf"kp"ceeqtfcpeg"ykvj"vjku"cwvjqtkv{Óu" 

crrtqxcnu."cpf"RC[G"cpf"PK"tgswktgogpvu"ygtg"rtqrgtn{"crrnkgf0

J. Ceeqwpvkpi"uvcvgogpvu"rtgrctgf"fwtkpi"vjg"{gct"ygtg"rtgrctgf"qp"vjg"eqttgev"ceeqwpvkpi"dcuku"*tgegkrvu"
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit 

vtckn"htqo"wpfgtn{kpi"tgeqtfu"cpf"yjgtg"crrtqrtkcvg"fgdvqtu"cpf"etgfkvqtu"ygtg"rtqrgtn{"tgeqtfgf0

N. Vjg"cwvjqtkv{"jcu"eqornkgf"ykvj"vjg"rwdnkecvkqp"tgswktgogpvu"hqt"423;142"CICT" 
(see AGAR Page 1 Guidance Notes).

M. Vjg"cwvjqtkv{."fwtkpi"vjg"rtgxkqwu"{gct"*423;/42+"eqttgevn{"rtqxkfgf"hqt"vjg"rgtkqf"hqt"vjg"gzgtekug"qh"
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published 

qp"vjg"ygdukvg"cpf1qt"cwvjqtkv{"crrtqxgf"okpwvgu"eqpÝtokpi"vjg"fcvgu"ugv+.

H. Cuugv"cpf"kpxguvogpvu"tgikuvgtu"ygtg"eqorngvg"cpf"ceewtcvg"cpf"rtqrgtn{"ockpvckpgf0
I. Rgtkqfke"dcpm"ceeqwpv"tgeqpeknkcvkqpu"ygtg"rtqrgtn{"ecttkgf"qwv"fwtkpi"vjg"{gct0

K. If"vjg"cwvjqtkv{"egtvkÝgf"kvugnh"cu"gzgorv"htqo"c"nkokvgf"cuuwtcpeg"tgxkgy"kp"423;142."kv"ogv"vjg" 
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance 

review of its 2019/20 AGAR tick “not covered”)

Yes No*
Internal control objective Not

covered**

L. Kh"vjg"cwvjqtkv{"jcu"cp"cppwcn"vwtpqxgt"pqv"gzeggfkpi"̊47.222."kv"rwdnkujgu"kphqtocvkqp"qp"c"ygdukvg1"
ygdrcig"wr"vq"fcvg"cv"vjg"vkog"qh"vjg"kpvgtpcn"cwfkv"kp"ceeqtfcpeg"ykvj"vjg"Vtcpurctgpe{"eqfg"hqt"
smaller authorities.

O. (For local councils only)

 Trust funds (including charitable) – The council met its responsibilities as a trustee.

Yes No Not applicable

During"vjg"Ýpcpekcn"{gct"gpfgf"53"Octej"4243."vjku"cwvjqtkv{Óu"kpvgtpcn"cwfkvqt"cevkpi"kpfgrgpfgpvn{"cpf"qp"vjg"dcuku"
qh"cp"cuuguuogpv"qh"tkum."ecttkgf"qwv"c"ugngevkxg"cuuguuogpv"qh"eqornkcpeg"ykvj"vjg"tgngxcpv"rtqegfwtgu"cpf"eqpvtqnu"
in operation and obtained appropriate evidence from the authority.

Vjg"kpvgtpcn"cwfkv"hqt"4242143"jcu"dggp"ecttkgf"qwv"kp"ceeqtfcpeg"ykvj"vjku"cwvjqtkv{Óu"pggfu"cpf"rncppgf"eqxgtcig0"
Qp"vjg"dcuku"qh"vjg"Ýpfkpiu"kp"vjg"ctgcu"gzcokpgf."vjg"kpvgtpcn"cwfkv"eqpenwukqpu"ctg"uwooctkugf"kp"vjku"vcdng0"Ugv" 
qwv"dgnqy"ctg"vjg"qdlgevkxgu"qh"kpvgtpcn"eqpvtqn"cpf"cnqpiukfg"ctg"vjg"kpvgtpcn"cwfkv"eqpenwukqpu"qp"yjgvjgt."kp"cnn" 
ukipkÝecpv"tgurgevu."vjg"eqpvtqn"qdlgevkxgu"ygtg"dgkpi"cejkgxgf"vjtqwijqwv"vjg"Ýpcpekcn"{gct"vq"c"uvcpfctf"cfgswcvg"
to meet the needs of this authority.

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS

,Kh"vjg"tgurqpug"ku"ÒpqÓ"rngcug"uvcvg"vjg"kornkecvkqpu"cpf"cevkqp"dgkpi"vcmgp"vq"cfftguu"cp{"ygcmpguu"kp"eqpvtqn"kfgpvkÝgf"
(add separate sheets if needed).

,,Pqvg<"Kh"vjg"tgurqpug"ku"Òpqv"eqxgtgfÓ"rngcug"uvcvg"yjgp"vjg"oquv"tgegpv"kpvgtpcn"cwfkv"yqtm"ycu"fqpg"kp"vjku"ctgc"cpf"yjgp"kv"ku"
pgzv"rncppgf="qt."kh"eqxgtcig"ku"pqv"tgswktgf."vjg"cppwcn"kpvgtpcn"cwfkv"tgrqtv"owuv"gzrnckp"yj{"pqv"*cff"ugrctcvg"ujggvu"kh"pggfgf+0

Hqt"cp{"qvjgt"tkum"ctgcu"kfgpvkÝgf"d{"vjku"cwvjqtkv{"cfgswcvg"eqpvtqnu"gzkuvgf"*nkuv"cp{"qvjgt"tkum"ctgcu"qp"ugrctcvg"ujggvu"kh"pggfgf+0

DD/MM/YYYYSIGNATURE REQUIRED
Date

Ukipcvwtg"qh"rgtuqp"yjq"
carried out the internal audit

DD/MM/YYYY DD/MM/YYYYDD/MM/YYYY

Pcog"qh"rgtuqp"yjq"ecttkgf"qwv"vjg"kpvgtpcn"cwfkvDate(s) internal audit undertaken

ENTER NAME OF INTERNAL AUDITOR

East Wittering and Bracklesham Parish Council 



,Rngcug"rtqxkfg"gzrncpcvkqpu"vq"vjg"gzvgtpcn"cwfkvqt"qp"c"ugrctcvg"ujggv"hqt"gcej"ÒPqÓ"tgurqpug"cpf"fguetkdg"jqy"vjg" 
cwvjqtkv{"yknn"cfftguu"vjg"ygcmpguugu"kfgpvkÝgf0"Vjgug"ujggvu"owuv"dg"rwdnkujgf"ykvj"vjg"Cppwcn"Iqxgtpcpeg"Uvcvgogpv0

Section 1 – Annual Governance Statement 2020/21

Yg"cempqyngfig"cu"vjg"ogodgtu"qh<
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our responsibility for ensuring that there is a sound system of internal control, including arrangements for 

vjg"rtgrctcvkqp"qh"vjg"Ceeqwpvkpi"Uvcvgogpvu0"Yg"eqpÝto."vq"vjg"dguv"qh"qwt"mpqyngfig"cpf"dgnkgh."ykvj"
tgurgev"vq"vjg"Ceeqwpvkpi"Uvcvgogpvu"hqt"vjg"{gct"gpfgf"53"Octej"4243."vjcv<

1. Yg"jcxg"rwv"kp"rnceg"cttcpigogpvu"hqt"ghhgevkxg"Ýpcpekcn"
management during the year, and for the preparation of 

the accounting statements.

2. We maintained an adequate system of internal control 

including measures designed to prevent and detect fraud 

cpf"eqttwrvkqp"cpf"tgxkgygf"kvu"ghhgevkxgpguu0

4. We provided proper opportunity during the year for  

vjg"gzgtekug"qh"gngevqtuÓ"tkijvu"kp"ceeqtfcpeg"ykvj"vjg"
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this 

authority and took appropriate steps to manage those 

tkumu."kpenwfkpi"vjg"kpvtqfwevkqp"qh"kpvgtpcn"eqpvtqnu"cpf1qt"
gzvgtpcn"kpuwtcpeg"eqxgt"yjgtg"tgswktgf0

6. We maintained throughout the year an adequate and  

effective system of internal audit of the accounting  

records and control systems.

7. We took appropriate action on all matters raised  

in reports from internal and external audit.

8. Yg"eqpukfgtgf"yjgvjgt"cp{"nkvkicvkqp."nkcdknkvkgu"qt" 
commitments, events or transactions, occurring either 

fwtkpi"qt"chvgt"vjg"{gct/gpf."jcxg"c"Ýpcpekcn"korcev"qp"
vjku"cwvjqtkv{"cpf."yjgtg"crrtqrtkcvg."jcxg"kpenwfgf"vjgo"
in the accounting statements.

9. (For local councils only) Trust funds including  

charitable. In our capacity as the sole managing  

vtwuvgg"yg"fkuejctigf"qwt"ceeqwpvcdknkv{" 
tgurqpukdknkvkgu"hqt"vjg"hwpf*u+1cuugvu."kpenwfkpi" 
Ýpcpekcn"tgrqtvkpi"cpf."kh"tgswktgf."kpfgrgpfgpv" 
examination or audit.

3. We took all reasonable steps to assure ourselves

 that there are no matters of actual or potential

" pqp/eqornkcpeg"ykvj"ncyu."tgiwncvkqpu"cpf"Rtqrgt
" Rtcevkegu"vjcv"eqwnf"jcxg"c"ukipkÝecpv"Ýpcpekcn"ghhgev
 on the ability of this authority to conduct its

" dwukpguu"qt"ocpcig"kvu"Ýpcpegu0

prepared its accounting statements in accordance   

with the Accounts and Audit Regulations.

‘Yes’ means that this authority:Yes No*

Agreed

made proper arrangements and accepted responsibility  

for safeguarding the public money and resources in  

its charge.

has only done what it has the legal power to do and has 

complied with Proper Practices in doing so.

during the year gave all persons interested the opportunity to 

inspect and ask questions about this authority’s accounts.

eqpukfgtgf"cpf"fqewogpvgf"vjg"Ýpcpekcn"cpf"qvjgt"tkumu"kv"
faces and dealt with them properly.

cttcpigf"hqt"c"eqorgvgpv"rgtuqp."kpfgrgpfgpv"qh"vjg"Ýpcpekcn"
controls and procedures, to give an objective view on whether 

internal controls meet the needs of this smaller authority.

responded to matters brought to its attention by internal and 

external audit.

disclosed everything it should have about its business activity 

during the year including events taking place after the year 

end if relevant.

has met all of its responsibilities where, as a body 

corporate, it is a sole managing trustee of a local 

trust or trusts.

Yes No P1C

Ukipgf"d{"vjg"Ejcktocp"cpf"Engtm"qh"vjg"oggvkpi"yjgtg" 
crrtqxcn"ycu"ikxgp<

Chairman

Clerk
SIGNATURE REQUIRED

SIGNATURE REQUIRED

Vjku"Cppwcn"Iqxgtpcpeg"Uvcvgogpv"ycu"crrtqxgf"cv"c" 
oggvkpi"qh"vjg"cwvjqtkv{"qp<

cpf"tgeqtfgf"cu"okpwvg"tghgtgpeg<

MINUTE REFERENCE

DD/MM/YY

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS

East Wittering and Bracklesham Parish Council 

✔

✔

✔

✔

✔

✔

✔

✔

✔



I certify that for the year ended 31 March 2021 the Accounting 

Statements in this Annual Governance and Accountability 

Return have been prepared on either a receipts and payments 

qt"kpeqog"cpf"gzrgpfkvwtg"dcuku"hqnnqykpi"vjg"iwkfcpeg"kp"
Governance and Accountability for Smaller Authorities – a 

Practitioners’ Guide to Proper Practices and present fairly  

vjg"Ýpcpekcn"rqukvkqp"qh"vjku"cwvjqtkv{0

K"eqpÝto"vjcv"vjgug"Ceeqwpvkpi"Uvcvgogpvu"ygtg
crrtqxgf"d{"vjku"cwvjqtkv{"qp"vjku"fcvg<

Ukipgf"d{"Ejcktocp"qh"vjg"oggvkpi"yjgtg"vjg"Ceeqwpvkpi"
Uvcvgogpvu"ygtg"crrtqxgf

Ukipgf"d{"Tgurqpukdng"Hkpcpekcn"QhÝegt"dghqtg"dgkpi" 
presented to the authority for approval

cu"tgeqtfgf"kp"okpwvg"tghgtgpeg<

MINUTE REFERENCE

DD/MM/YY

DD/MM/YY

SIGNATURE REQUIRED

SIGNATURE REQUIRED

Date

8. Total value of cash and 

short term investments

9. Vqvcn"Ýzgf"cuugvu"rnwu"
long term investments  

and assets

10. Vqvcn"dqttqykpiu

The sum of all current and deposit bank accounts, cash 

holdings and short term investments held as at 31 March – 

To agree with bank reconciliation.

The value of all the property the authority owns – it is made 

wr"qh"cnn"kvu"Ýzgf"cuugvu"cpf"nqpi"vgto"kpxguvogpvu"cu"cv" 
31 March.

The outstanding capital balance as at 31 March of all loans 

from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note 

re Trust funds (including charitable)
The Council, as a body corporate, acts as sole trustee for 

and is responsible for managing Trust funds or assets.

P0D0"Vjg"Ýiwtgu"kp"vjg"ceeqwpvkpi"uvcvgogpvu"cdqxg"fq"
not include any Trust transactions.

Yes No

1. Balances brought  

hqtyctf

2. *-+"Rtgegrv"qt"Tcvgu"cpf"
Levies

4. */+"Uvchh"equvu

5. */+"Nqcp"kpvgtguv1ecrkvcn"
repayments

6.  */+"Cnn"qvjgt"rc{ogpvu

7. (=) Balances carried 

hqtyctf

3. *-+"Vqvcn"qvjgt"tgegkrvu

Total balances and reserves at the beginning of the year  

cu"tgeqtfgf"kp"vjg"Ýpcpekcn"tgeqtfu0"Xcnwg"owuv"citgg"vq"
Box 7 of previous year.

Rngcug"tqwpf"cnn"Ýiwtgu"vq"pgctguv"̊30"Fq"pqv"ngcxg"cp{"
dqzgu"dncpm"cpf"tgrqtv"̊2"qt"Pkn"dcncpegu0"Cnn"Ýiwtgu"owuv"
citgg"vq"wpfgtn{kpi"Ýpcpekcn"tgeqtfu0

Notes and guidanceYear ending

31 March 

2020 

£

31 March 

2021 

£

Vqvcn"coqwpv"qh"rtgegrv"*qt"hqt"KFDu"tcvgu"cpf"ngxkgu+"
received or receivable in the year. Exclude any grants 

received.

Total income or receipts as recorded in the cashbook less 

the precept or rates/levies received (line 2). Include any 

grants received.

Total expenditure or payments made to and on behalf  

of all employees. Include gross salaries and wages,  

employers NI contributions, employers pension  

contributions, gratuities and severance payments.

Total expenditure or payments of capital and interest

made during the year on the authority’s borrowings (if any).

Total expenditure or payments as recorded in the cash-

book less staff costs (line 4) and loan interest/capital 

repayments (line 5).

Total balances and reserves at the end of the year. Must 

equal (1+2+3) - (4+5+6).

Section 2 – Accounting Statements 2020/21 for

Page 5 of 6Cppwcn"Iqxgtpcpeg"cpf"Ceeqwpvcdknkv{"Tgvwtp"4242143"Rctv"5" 
Local Councils, Internal Drainage Boards and other Smaller Authorities*

ENTER NAME OF AUTHORITYEast Wittering and Bracklesham Parish Council 

410,980 418,231

143,069 150,282

99,865 64,078

55,842 56,673

1,834 1,834

178,007 100,982

418,231 473,102

413,920 471,992

1,723,293 1,728,956

24,002 23,242

✔



Page 6 of 6

Ugevkqp"5"Î"Gzvgtpcn"CwfkvqtÓu"Tgrqtv"cpf"EgtvkÝecvg"4242143

ENTER NAME OF AUTHORITY

ENTER NAME OF EXTERNAL AUDITOR

1 Respective responsibilities of the auditor and the authority 

Our responsibility as auditors to complete a limited assurance review"ku"ugv"qwv"d{"vjg"Pcvkqpcn"Cwfkv"QhÝeg"*PCQ+0"C"nkokvgf"
cuuwtcpeg"tgxkgy"ku"not a full statutory audit,"kv"fqgu"pqv"eqpuvkvwvg"cp"cwfkv"ecttkgf"qwv"kp"ceeqtfcpeg"ykvj"Kpvgtpcvkqpcn"
Standards on Auditing (UK & Ireland) and hence it does not"rtqxkfg"vjg"ucog"ngxgn"qh"cuuwtcpeg"vjcv"uwej"cp"cwfkv"yqwnf0"
Vjg"WM"Iqxgtpogpv"jcu"fgvgtokpgf"vjcv"c"nqygt"ngxgn"qh"cuuwtcpeg"vjcp"vjcv"rtqxkfgf"d{"c"hwnn"uvcvwvqt{"cwfkv"ku"crrtqrtkcvg"
hqt"vjqug"nqecn"rwdnke"dqfkgu"ykvj"vjg"nqyguv"ngxgnu"qh"urgpfkpi0"
Wpfgt"c"nkokvgf"cuuwtcpeg"tgxkgy."vjg"cwfkvqt"ku"tgurqpukdng"hqt"tgxkgykpi"Ugevkqpu"3"cpf"4"qh"vjg"Cppwcn"Iqxgtpcpeg"cpf"
Ceeqwpvcdknkv{"Tgvwtp"kp"ceeqtfcpeg"ykvj"PCQ"Cwfkvqt"Iwkfcpeg"Pqvg"24"*CIP"24+"cu"kuuwgf"d{"vjg"PCQ"qp"dgjcnh"qh"vjg"
Eqorvtqnngt"cpf"Cwfkvqt"Igpgtcn0"CIP"24"ku"cxckncdng"htqo"vjg"PCQ"ygdukvg"Î"
jvvru<11yyy0pcq0qti0wm1eqfg/cwfkv/rtcevkeg1iwkfcpeg/cpf/kphqtocvkqp/hqt/cwfkvqtu1"0
Vjku"cwvjqtkv{"ku"tgurqpukdng"hqt"gpuwtkpi"vjcv"kvu"Ýpcpekcn"ocpcigogpv"ku"cfgswcvg"cpf"ghhgevkxg"cpf"vjcv"kv"jcu" 
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in  
ceeqtfcpeg"ykvj"Proper Practices"yjkej<"
• summarises the accounting records for the year ended 31 March 2021; and 
• eqpÝtou"cpf"rtqxkfgu"cuuwtcpeg"qp"vjqug"ocvvgtu"vjcv"ctg"tgngxcpv"vq"qwt"fwvkgu"cpf"tgurqpukdknkvkgu"cu"gzvgtpcn"cwfkvqtu0

4" Gzvgtpcn"cwfkvqtÓu"nkokvgf"cuuwtcpeg"qrkpkqp"4242143

DD/MM/YYSIGNATURE REQUIRED
Date

External Auditor Name

*Gzegrv"hqt"vjg"ocvvgtu"tgrqtvgf"dgnqy+,"qp"vjg"dcuku"qh"qwt"tgxkgy"qh"Ugevkqpu"3"cpf"4"qh"vjg"Cppwcn"Iqxgtpcpeg"cpf"Ceeqwpvcdknkv{"Tgvwtp."kp"
qwt"qrkpkqp"vjg"kphqtocvkqp"kp"Ugevkqpu"3"cpf"4"qh"vjg"Cppwcn"Iqxgtpcpeg"cpf"Ceeqwpvcdknkv{"Tgvwtp"ku"kp"ceeqtfcpeg"ykvj"Rtqrgt"Rtcevkegu"cpf"
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met. 
(*delete as appropriate).

Qvjgt"ocvvgtu"pqv"chhgevkpi"qwt"qrkpkqp"yjkej"yg"ftcy"vq"vjg"cvvgpvkqp"qh"vjg"cwvjqtkv{<

,Yg"fq"pqv"egtvkh{"eqorngvkqp"dgecwug<

(continue on a separate sheet if required)

(continue on a separate sheet if required)

5" Gzvgtpcn"cwfkvqt"egtvkÝecvg"4242143
Yg"egtvkh{1fq"pqv"egtvkh{,"vjcv"yg"jcxg"eqorngvgf"qwt"tgxkgy"qh"Ugevkqpu"3"cpf"4"qh"vjg"Cppwcn"Iqxgtpcpeg"cpf" 
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for  
the year ended 31 March 2021.

External Auditor Signature

Cppwcn"Iqxgtpcpeg"cpf"Ceeqwpvcdknkv{"Tgvwtp"4242143"Rctv"5" 
Local Councils, Internal Drainage Boards and other Smaller Authorities*

In respect of East Wittering and Bracklesham Parish Council 




